
Guidelines for Use of                                                                                                                               
the Public Service 
Training Centre 

 

We offer accommodation for 

training sessions, conferences, 

seminars and workshops to 

Government Ministries and 

Departments and non-

governmental organisations. 

 

Government Ministries and 

Departments are presently 

accommodated free of charge but 

we are looking at ways of 

implementing a fee structure.  

However, if the activity is funded by 

external agencies, Ministries and 

Departments are expected to 

contribute to the use of the facility. 

Ministries and Departments are 

required to set up and arrange 

confirmed rooms before the start of 

their activity. 

 

All users (Government and Non-

Government) are required to meet 

the cost of the facility in advance of 

use. 

Dame Eugenia Charles Boulevard 

Bay Front, Roseau 

Commonwealth of Dominica 

 

Tel: (767) 448 2401 Exts. 5200/5201 

Fax: (767) 448 0005 
Email: publicservicetrainingcenter@cwdom.dm  

FACILITY 

GUIDE 

Dame Eugenia Charles Boulevard 

Bay Front, Roseau 

Commonwealth of Dominica 

The General Post Office and Training 
Centre was opened on August 9, 1993.  
Its construction was part of the Bay 
Front Development activities funded by 
the British Development Division, using 
grant funds from the independence 
package offered to Dominica by the 
British Government in 1976. 
 
The building was commissioned to 
replace the existing General Post 
Office facilities for improved service 
delivery to the public, and to provide 
adequate facilities for Government’s In-
Service Training Programme. 
 
To date, the Public Service Training 
Centre is the main location of local 
training for Public Officers. 

Historical Information  

on the establishment of the  

Public Service Training Centre 

December 2006 



FACILITIES 
 

 

 

FACILITY CAPACITY 

COST 

NON-
GOVERNMENT 

STATUTORY, 
QUASI-

GOVERNMENT, 
PARA STATAL 

Meeting 
Room  
A/C 

> 50 
persons 

$400 / day 

$200 / ½ day 

$75 /  hour 

$200 / day 

$100 / ½ day 

$40 /  hour 

Seminar 
Room  
A/C 

< 50 
persons 

$300 /  day 

$200 / ½ day 

$75 /  hour 

$150 /  day 

$100 / ½ day 

$40 /  hour 

Computer 
Room 
A/C  

< 16  
persons 

$200 / day 

$150 / ½ day 

$50 / hour 

$200 / day 

$150 / ½ day 

$50 / hour 

 
 

For functions after 5:00 pm, users are 
required to meet the cost of security 
services at $10.00 per hour. 
 
Washroom and kitchenette facilities are 
available to all users at no cost. 
 
 
A/C:   Air Conditioned 

 

EQUIPMENT 
(for use with facility) 

 

 

� Overhead Projector 

� Multi-Media LCD Projector ** 

� Screen 

� Flip Chart Easel 

� Transformers & Extension Cords 

� Table Cloths 

� Podium 

� Dried Floral Arrangement 

 

 
**   For use of the Multi-Media LCD  

Projector: 
 
1. A written request, receivable in 

advance of the function, should be 
sent to: 

 
The Chief Personnel Officer 
Establishment, Personnel & Training 
Department 
Government Headquarters 
Kennedy Avenue, Roseau 
Commonwealth of Dominica 

 
2. $100.00 per day (or part of the 

day) is payable in advance by ALL 
users. 

PROCEDURES 
 

 

 

���� Contact us to make a booking: 
 

Public Service Training Centre 
2

nd
 Floor, Post Office Building 

Dame Eugenia Charles Boulevard 
Bay Front, Roseau,  
Commonwealth of Dominica 
 
Tel: (767) 448 2401 Exts. 5200/5201 
Fax: (767) 448 0005 
Email: publicservicetrainingcenter@cwdom.dm  

 
����  Provide: 
 

� Dates requested 
� Number of people expected 
� Room(s) requested 
� Equipment required 
� Contact person and telephone number 

 
����  Also: 
 

� Indicate whether kitchenette facilities 
will be required for snack(s)/lunch on 
site. 

� Ensure that written request and 
payment arrangements are made for 
Multi Media LCD Projector if 
required. 

 
����  Ministries/Departments: 
 

� Set up and arrange confirmed rooms 
before the start of the activity. 

 
����  Note: 
 

� Telephone calls at the Public Service 
Training Centre are limited to 
Government Extensions only. 


